STUDENT FACILITATION CENTER

GUJARAT UNIVERSITY
VERIFICATION LETTER

Understand the steps for applying online for issuing
Verification Letter

Process for Verification Letter -
Student/Institute/Agent/Employer

Registration Process

nter First and Last name (As per your

Select Verification Type &

Add details accordingly
Marksheet ) i
Select Gender Select document and number of copies
Mobile No. & Aadhar No. ( type of doc -
Enroliment No. marksheet,transcript,degree certificate)
Enter GST No & PAN Card No ( for Input required details as per the
Institute/Agent/Employer ) documents selected
Enter E-mail Id & Password Save details before uploading documents
Successfully register & Verify Email

Institute Details

Input Institute/Agency/Employer details
such as:

« Reference Number

+ Name of Institute/Agency/Employer

+ Delivery Address (if selected Sealed

copy)
E-mail Id (if only Digital copy required)

Preview

Please read all the instructions
carefully
Please check all the details filled

Review the documents uploaded

Proceed for Payment

Please read all the instructions
carefully

Certificate Fees ( auto-calculated )
Verification letter will be sent as per
option selected ( Pickup | E-mail )




Step 1 - Select Verification Types (Multiple Selections Allowed)

Wi 1 - AR5 AL usRL uie 52 (ogldas uRiesllani Hoygl 8)

[ ] Marksheets
[] Transcript
[ ] Degree Certificate

[] Second Year Marksheets (Select this option for second year marksheets
verification only) (college issued)

[ ] Sealed Cover

NEXT

Instructions

Select the option for which you want to apply for verification.

It is mandatory to select minimum 1loption - among Marksheet, Transcript, Degree
certificate, applicants can select multiple options as well.

Input the number of marksheets once you select the type of verification as marksheet (Only
if the applicant clicks on marksheet option-per semester marksheet).

Input the number of Transcripts you want to verify (Only if the applicant clicks on transcript
option. Transcripts will be verified per degree).

Input the number of Degree you want to verify (Only if the applicant clicks on degree option-
per degree).

Second year marksheet verification - this option is applicable only for second year
marksheet issued by college.

If applicant wants to have sealed copy, then must select Sealed copy and input the number
of sealed copies you need. If applicant wants Digital copy, then no need to select Sealed

Copy.
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Step 2 - Education Details and Upload Documents
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General Instructions:

Fields marked with * are mandatory

Add the educational details for which you want to apply for verification.

Input data of course which is affiliated to Gujarat University Only.

Select the course from the drop-down. If your course is not listed, then contact the support
staff.

Applicant must upload documents of only the selected verification options, if uploaded extra
marksheet/ transcript / certificate , except the selected details, the Application will be rejected.
For more then one Marksheet / Transcript / Degree Certificate , applicant must input number,
while selecting Type of Verification .

Upload the documents in jpg/jpeg/png or pdf format only.

Maximum file size should be 5 MB.

Upload documents one by one. Do not merge any document

Applicant must upload marksheet with a clear and legible background.

Incase of wrong document uploaded, the application will be rejected.

SAVE the educational details before uploading the document.
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1.Verification Type : Marksheets

Enter Marksheet 1 Details

College* Course* Examination pattern*
' Annual -
Select college Select Course
College should be required. Course should be required.
Annual* Seat No./ Roll No.* Passing Month-Year*
‘ Select Semester ‘ Seat Number 03/2021
Semester is required. seat Number is required.
Result Class*
select result class -
(NOTE : Click on save button to save educational details *

Upload document option enable after saving education details)

+ Upload Marksheet



Percentage f::; Grade Description Classification of Final Result
85 and Above 8.5-10.0 O+ Outstanding
First Class with Distinction

70-8499 | 7.0-849 o Excellent

60-69.99 | 6.0-699 A Very Good First Class
§5-50.99 | 5.5-5.99 B+ Good Higher Second Class
48-5499 | 48-5.49 B Fair Second Class
36-47.99 | 3.6-479 c Average Pass Class

Below 36 0.0 D Fall or Dropped Dropped

Add the education details of marksheet which you want to get verified.

Input data of course which is affiliated to Gujarat University Only.

Select the course from the drop-down. Applicant can type and search the course name
manually.If your course is not listed, then contact the support staff.

Applicant must select the Examination pattern, whether it is Annual ( 1 exam per year ) /
Semester Pattern (2 exams per year ).

Applicant must upload their Aadhar Card copy.

Applicants must select the Semester/Year of the course which they want to get verified.
Applicants must input seat number; it is mentioned on Hall Ticket / Marksheet.

Applicant must input the Passing month and year of the selected Semester/Year.

Applicant must upload marksheet of only the selected Semester, if uploaded extra marksheet,
except the selected semester/year, the Application will be rejected.

For more than one Marksheet , applicant must input number , while selecting Type of
Verification.

Applicant must upload marksheet with a clear and legible background.

Upload the documents in jpg/jpeg/png/pdf format which should not be more than 5 mb

Incase of incorrect document upload, the application will be rejected.

SAVE the educational details before uploading the document.
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2. Verification Type : Transcripts

Enter Transcript 1 Details

College* Course™® Seat Mo./ Roll No.*
Select college Select Course ‘ ‘
College should be required. Course should be required. Seat Number is required.
Passing Month-Year® Result Class*
' select result class -
03/2021
(NOTE : Click on save button to save educational details o

Upload document option enable after saving education details)

+ s

Select the course from the drop-down. Applicant can type and search the course name
manually.If your course is not listed, then contact the support staff.

Input the Seat Number, it is mentioned on the marksheets / hall ticket.

Applicant must upload their Aadhar Card copy.

Applicant must select the correct passing month and year of the degree selected

Upload the documents in jpg/jpeg/png/pdf format which should not be more than 5 mb
Applicant must upload Transcript of only the selected Course only, if uploaded extra
Transcript, except the selected course, the Application will be rejected.

For more then one Transcript, applicant must input number, while selecting Type of
Verification. ( For 2 degrees, select 2 transcripts)

SAVE the educational details before uploading the document.
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3. Verification Type : Degree Certificate

Enter Degree 1 Details

Course Seat Mo Passing Month-vear
Bachelor of sclence ‘ 123 1142022
Convocation Date Result Class

Moy 24, 2022

(NOTE : Click on save button to save educational details "
Upload documrent option enable after saving education details)

B

Select the course from the drop-down. Applicant can type and search the course name
manually.If your course is not listed, then contact the support staff.

Input the Seat Number, it is mentioned on the marksheets / hall ticket.

Applicant must upload their Aadhar Card copy.

Applicant must select the correct passing month and year.

Applicant must input the Convocation Date, Month & Year which is mentioned on their
Convocation Certificate.

Applicant must select the Result / Class, if not mentioned on Marksheet, can view the
reference image and select accordingly.

Applicant must upload Degree Certificate of only the selected Course, if uploaded extra
Certificate, except the selected course, the Application will be rejected.

For more than one Degree, applicant must input number, while selecting Type of
Verification.

SAVE the educational details before uploading the document.
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Grade |Percentage |Grade Peoint cacx:l:;:w
o Above 80 10 Distinction
A 70-79 a9 Distinction
B 60-69 8 First Class
c 55-59 7 Second Class
) 50-54 6 Second Class
E 40-49 5 Pass Class
F Below 40 4] Fail




4. Verification Type : Second Year Marksheet

Enter Second Year Marksheet Details

College* Course* Studied From Month-Year*
Select college Select Course ‘ 01/2023

Studied To Month-Year* Major Subject® Subsidary Subject
01/2023 ‘

Examination pattern*

select Examination pattern -
Passing Month-Year® Result Class*
select result class =
01/2023
(NOTE : Click on save button to save educational details *

Upload document option enable after saving education details)

Save

Upload file L e

Upload College Document II

Student must select Second year only if their Marksheet is issued by the College.

Select the course from the drop-down. Applicant can type and search the course name manually.If your
course is not listed, then contact the support staff.

Select the college from the drop-down. If your college name is not listed, Kindly contact the support
staff.

Applicant must upload their Aadhar Card copy.

Select the starting Month and Year of the Second Year only.

Select the end Month and Year of the Second Year only .

Select the Major Subject Specialization of the Course.

Select the Subsidiary Subject.

Select the Examination Pattern, whether Annual (1 exam per year) / Semester (2 exams per year)
Applicant must select the correct passing month and year of Second year .

Applicant must select the Result / Class, if not mentioned on Marksheet, can view the reference image
and select accordingly.

Applicant must upload Second Year Marksheet only of the selected Course, if uploaded extra
Marksheet, except the selected option, the Application will be rejected.

SAVE the educational details before uploading the document.

Grade |Percentage |Grade Point cg':;:,,
0 Above 80 10 Distinction
A 70-79 9 Distinction
B 60-69 8 First Class
c 55-59 7 Second Class
D 50-54 6 Second Class
E 40-49 5 Pass Class
F Below 40 0 Fail
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Sealed Copy

Marksheets Number of marksheets

Number of marksheet

[] Transcript

[] Degree Certificate

[[] Second Year Marksheets (Select this option for second year marksheets
verification only)

Sealed Cover Number of Copies

Number of Copies

Select any one or more from above options.

NEXT

In case applicant wishes to have a sealed copy, needs to select the document (e.g.:- Marksheet /
Transcript / Degree / Second Year Marksheet ) as well as sealed copy option along with it and number
of copy has to be inputted .

Applicant can input the number of sealed copies they want.

Applicant can select multiple options for verification, with multiple number of Sealed copies.
Applicant can select multiple options for verification, in case applicant wishes to have multiple digital
copy then have to reapply for the same.
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Step 3 A - INSTITUTE DETAILS
If Selected 'Sealed copy’

Add Institute details where the documents needs to be sent.
It can be Institute / Agency / Company

Marksheets

Institute/ Agency/ Company

Enter 1 Details
Read the filled details carefully and save details by clicking on save
Reference No* Mamea* Address*

1234567 ABC Abc, Pgr , Xyz

Applicant needs to input the Reference Number, Name and add Address of the Institute / Agency /
Employer where they wish to send the Verification Letter if selected Sealed copy.

Applicant must upload their Aadhar Card copy.

If selected sealed copy, student has to pickup the Verification Documents from the details provided to
them.

If in case Applicant wish to have the Verification letter copy for themselves, then can input their name,
input N/A - Not Applicable and input their personal address for sealed copy

If in case Applicant wishes to send Multiple Copies to Multiple addresses then must select the number
of copies and must input the addresses accordingly.

Applicant must save details before proceeding ahead.
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Step 3 B - INSTITUTE DETAILS
If NOT selected 'Sealed copy'

Add Institute details where the documents needs to be sent.
It can be Institute / Agency / Company

Marksheets

Institute/ Agency/ Company

Enter 1 Details
Read the filled details carefully and save details by clicking on save
Reference Mo* Name* email

1234556 ABC abc@gmail.com

PREVIOUS NEXT

Applicant needs to input the Reference Number, Name and Email Id of the Institute / Agency /
Employer where they wish to send the Verification Letter if NOT selected Sealed copy.

Applicant must upload their Aadhar Card copy.

If NOT selected sealed copy , student has to pickup the Verification Documents from the details
provided to them.

Applicant needs to input Email Id where they need to email their verification letter if NOT selected
sealed copy

If in case Applicant wish to have the Verification letter copy for themselves, then can input their name,
input N/A — Not Applicable and input their Email Id for Digital copy when NOT selected sealed copy.
Applicant must save details before proceeding ahead.
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Step 4 - PREVIEW LETTER
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Personal Details
Student Namse : Nkt shak
Email ID : ekt EBinnfecin
Aobile No ¢ =TT008TEN0R
Gender: Female

Check if all the details are correctly filled. Incase you want to edit the details,click on the Edit Button
given in right corner. Make the necessary changes and click on Save button.
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Marksheet Verification Details

Institute Details @

Institute/Agency 1

Reference No : 1234556
Name : ABC
Address:

Check if all the details are correctly filled. Incase you want to edit the details,click on the Edit Button
given in right corner. Make the necessary changes and click on Save button.
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Educational Details @

Marksheet 1

Degree / Course : B.ALLLE.
Seat Number : 12345676543
Month-Year : Apr 2022

Check if all the details are correctly filled. Incase you want to edit the details,click on the Edit Button
given in right corner. Make sure all the Educational details are correctly filled as it will be printed on
the Certificate.
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Step 5 - Proceed for Payment
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PAYMENT DETAILS

Instructions

* Fees paid are non refundable.

+ Verify all the data before proceeding for payment

+ Once the payment is done, you won't be able to edit/remove any of the details/
documents

Name
Email

Amount

Fees paid are non-refundable. Pay the fees only if sure.

Verify all the data before proceeding for payment.

Once the payment is done, you won’t be able to edit/remove any of the details/ documents.

Fees will be auto calculated by the system on the basis of type of Verification type selected by you.
After paying the fees, Applicant must download the fee receipt and A My Application Tab will be
generated where applicant can track the status of the application.
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