GUJARAT UNIVERSITY
STUDENT FACILITATION CENTER

Process for Verification Letter -
Student/Institute/Agent/Employer

Registration Process

nter First and Last name (As per your

Marksheet )
Select Gender
Maobile No & Adhar Card No | Passport No.

Enroliment No.

Enter GST No & PAN Card No ( for
Institute/Agent/Employer )

Enter E-mail Id & Password
Successfully register & Verify Email

Select Verification Type &

Add details accordingly

Select document and number of copies

( type of doc - 2
marksheet,transcript,degree certificate)
Input required details as per the
documents selected

Save details before uploading documents

Institute Details

Input Institute/Agency/Employer details
such as:

*+ Reference Number

« Name of Institute/Agency/Employer

« Delivery Address (if selected Sealed

copy)
E-mail Id (if only Digital copy required)

Proceed for Payment

Please rea d all the instructions
carefully

Certificate Fees ( auto-calculated )
Verification letter will be sent as per
option selected ( Pickup [ E-mail )

Preview

Please read all the instructions
carefully
Please check all the details filled

iew the

Understand the steps for applying Online for issuing
Verification of Documents .

Step — 1 Apply on gujaratuniversity.studentscenter.in

U.chj, - 1 gujaratuniversity.studentscenter.in U AHY) 52U

Step 2 - For Document Verification of Student / Employ, even Institute /
Agency / Employer click on Dashboard.
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GUJARAT UNIVERSITY
STUDENT FACILITATION CENTER

= \Verification | ught \

Students

Name Email ID

ssssss

Total student count: 1

Email Address Edit Student New Application View Application

Instructions

1. Institute / Agency / Employer can register and add the details of the Student / Employ of
which they want to Verify documents of .

2. Click on the Add New Option and add on details.

3. Institute / Agency / Employer can check the details added by them.

YAl

1. deul%e{l/ Andlu Al s21d) 203 B e A (qaiiel/ Rneu <) [Gaid) GA3)
A% B 5 Beil A exctld ol ASIURI] 5L HIAL D.

2. oldl [asey GAR Aal [Adtdl GRA YR (55 5.

3. dreUl/A%eRl/ Anela el gl GRRAIMI 11A6] [do1d)l usi] 213 B.



GUJARAT UNIVERSITY
STUDENT FACILITATION CENTER

Step 3 — Add Student Details.
uoiqg 3 - [qaieilsdl [Qordl GAR.

ADD STUDENT

First Name: Abc

Last Mame: Pgr

Mobile Number: 2265273204

Name On Marksheet/Transcript/Degree: AbcPqr

Email address: abcpgr@gmail.com

EDIT

Instructions

1. The Institute / Agency / Employer must input Student Details like —

1. Student First Name
2. Student Last Name
3. Mobile Number
4. Student Name on Marksheet / Transcript / Degree
5. Email ID
2. Once filled these details, must save the details and proceed ahead with filling further verification
details.
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Step 4 — Select Verification Type
udIg 4 - AR(sX2A1 HI2 USIR U 52

Select Verification Types
(Multiple selection allowed)

Instructions

* Select the option for which you want to apply for verification

* You can select multiple options also

* Input the number of marksheets once you select the type of verification (Only if the applicant clicks on marksheet)
+ Input the number of degrees you want to verify (Only if the applicant clicks on transcript)

* Input the number of degrees you want to verify (Only if the applicant clicks on degree)

+ Input the number of physical copies you need

Marksheets Number of marksheets Need He|p?

Number of marksheet

o2
2

Transcript Number of Transcript

Number of degree
Email Us on

Degree Certificate Number of degree

Number of degree

[J Second Year Marksheets (Select this option for second year marksheets verification only)

Sealed Cover Number of Copies

Number of Copies

NEXT



GUJARAT UNIVERSITY
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INSTRUCTIONS

e Select the option for which you want to apply for verification.

e It is mandatory to select minimum loption - among Marksheet, Transcript, Degree certificate,
Institute / Agency / Employer can select multiple options as well.

e Input the number of marksheets once you select the type of verification (Only if the Institute /
Agency / Employer clicks on marksheet).

e Input the number of Transcripts you want to verify (Only if the Institute / Agency / Employer
clicks on transcript).

e Input the number of degrees you want to verify (Only if the Institute / Agency / Employer clicks
on degree).

e |If Institute / Agency / Employer wants to have physical copy, then must select Sealed copy and
input the number of physical copies you need. If they want only Digital copy, then no need to
select Sealed Copy.
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GUJARAT UNIVERSITY
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Step 5 — Add Document Details and Upload Documents
LG 5 - SlsyHeaull «il [Aoldl GHRA ua SlsyHo2AB] HUELS 52U

Add Document details and Upload Documents

Instructions

* Fields marked with * are mandatory

* Add the educational details for which you want to apply for verification

« Input data of course which is affiliated to Gujarat University Only

= select the course from the drop-down. If your course is not listed, then contact the support staff

* SAVE the educational details before uploading the document

+ Upload the documents in jpg/jpeg/png or pdf format only.

* Maximum file size should be 5 MB.

* Upload documents one by one. Do not merge any document

« All documents have to be uploaded in original. In case of Photocopy/ Xerox copies being uploaded, Attestation is mandatory.

Transcripts Degree Certificate Second Year Marksheet
Yd
Enter Marksheet 1 Details Need Help?
Course Examination pattern Semester
‘ Semester Email Us on
Bachelor of Arts Semester VI
Seat Number Passing Month-Year

1223

‘ 1172022 ‘

(NOTE : Click on save button to save educational details #
Upload document option enable after saving education details)

.

PREVIOUS NEXT

INSTRUCTIONS

e  Fields marked with * are mandatory

e  Add the educational details for which you want to apply for verification.

e  Input data of course which is affiliated to Gujarat University Only.

e  Select the course from the drop-down. If your course is not listed, then contact the support staff.

e  SAVE the educational details before uploading the document.

e |Institute / Agency / Employer must upload marksheet of only the selected Semester, if uploaded extra Marksheet
/ Transcript / Degree, except the selected option, the Application will be rejected.

®  For more than one Marksheet, applicant must input number, while selecting Type of Verification.

e  For more than one Transcript, applicant must input number, while selecting Type of Verification.

e  For more than one Degree, applicant must input number, while selecting Type of Verification.

e  Upload the documents in jpg/ijpeg/png or pdf format only.

e  Maximum file size should be 5 MB.

e  Upload documents one by one. Do not merge any document

e  All documents have to be uploaded in original. In case of Photocopy/ Xerox copies being uploaded, Attestation is
mandatory.
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1. If selected Marksheet , following are the Details required -

1. % 152012 e 536 &1, dl «{lAeil (oLl %23 D -



GUJARAT UNIVERSITY
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Transcripts Degree Certificate
Enter Marksheet 1 Details
Course Examination pattern Semester
Semester v
Bachelor of Arts Semester VI
Seat Number Passing Month-Year

123 04/2022

(NOTE : Click on save button to save educational details
Upload document option enable after saving education details)

INSTRUCTIONS

1. For Marksheet, Following are the details which needs to be inputted —
e Course Name
e Examination Pattern — Whether Semester / Annual
e Semester
e Seat number — which is mentioned on marksheet / hall ticket
e Passing Month & Year.
2. Make sure to save details and then Upload the Marksheet .
3. Only selected Year Marksheet should be uploaded .
4. |If uploaded other / Extra marksheet , the application will be rejected .
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2.If selected Transcript, following are the Details required —

2.%) 2l (512 URie 539 €lY, dl o{lAeil (a1 eI S -

Marksheets Degree Certificate Second Year Marksheet

Enter Transcript 1 Details

Course Seat No Passing Month-Year

Bachelor of Arts 1223 11/2022

(NOTE : Click on save button to save educational details
Upload document option enable after saving education details)

Save

PREVIOUS NEXT

INSTRUCTIONS

1. For Transcript , Following are the details which needs to be inputted -
e Course Name
e Seat number —which is mentioned on marksheet / hall ticket.
Passing Month & Year.
2. Make sure to save details and then Upload the Transcripts .
3. If uploaded other / Extra Transcript ,for more then one course, then the
application will be rejected .
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3. %) W5l dy 51 HIZ W / qURIe] 2lt(5e WUElS s u1d] S, dl WD)
o513 slacliHi 241ael.

3.If selected Degree Certificate , following are the Details required -

3. %\ (Sl UHILIUA URe 53 €1, dl eflAedl (ALl e & -

Marksheets Transcripts Second Year Marksheet

Enter Degree 1 Details

Course Seat No Passing Month-Year
Bachelor of Arts 1223 11/2022
Convocation Date Result Class

select result class -

Nov 25, 2022

(NOTE : Click on save button to save educational details
Upload document option enable after saving education details)

INSTRUCTIONS

1. For Degree, Following are the details which needs to be inputted —
e Course Name
e Seat number —which is mentioned on marksheet / hall ticket
e Passing Month & Year.
e Convocation Date.
e Result/ Class . ( Can refer Grading Table if class not mentioned on Degree
Certificate or Marksheet )
2. Make sure to save details and then Upload the Degree Certificate .
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3. Ifuploaded Extra Degree Certificate ,for more then one course, then the application
will be rejected .
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Marksheets Transcripts Degree Certificate

Enter Second Year Marksheet Details

College Course Studied From Month-Year
Select college Select Course 1172022
Studied To Month-Year Major Subject Subsidary Subject
11/2022
Examination pattern
pattern -
Passing Month-Year Result Class

11/2022

(NOTE : Click on save button to save educational details
Upload document option enable after saving education details)

Save

Upload file

Upload College Document

PREVIOUS NEXT

INSTRUCTIONS

1.For Second Year Marksheet Verification , Following are the details which needs to be
inputted —

e College Name

e Course Name

e Studied from Month & Year

e Studied to Month & Year

e Major Subject

e Subsidiary Subject

e Passing Month & Year.

e Result/ Class . ( Can refer Grading Table if class not mentioned on Degree
Certificate or Marksheet)

2.Make sure to save details and then Upload the Second Year Marksheet .

3.If uploaded Extra Marksheet ,for more then one course, then the application will be
rejected .



GUJARAT UNIVERSITY
STUDENT FACILITATION CENTER

RGN

1.6l a¥efl 415202 AR(E32UeA HI2, «1A w104 (U] B B Be1ye 5clof] %2 B -
- 512 ol 1M

 S1e] o1

- H(Eetl W el wedlsH sl

- U[&etl el o Yl o1y sl

-Hu [quy

- HAISIMR] [any

YL[REOL HIEeA) 4 ay
S URQUM /Al (@) (SA UHLRIUA +4ed ] HiS2(le U dolell Geauy of S1Y d) (3L S1¥seil deel de 28| )

2. (@21 dlAdd el vild3] 521 w1 Ul oflon anef] Hiselle wudls s3.
3. %l A s8] 4y S UL duiRis] Hi5e{le AUELS 51 A1d), dl 4% SR 24142



GUJARAT UNIVERSITY
STUDENT FACILITATION CENTER

Step 6 — Institute Details.
UdLG 6 - 2elledl [ca1dl.

Add Institute details where the documents to be sent

Instructions

* Normal delivery mode takes 10 days to process the application

* Urgent delivery mode takes 5 days to process the application

* Input the Institute details of where you want to send the documents

* Reference No is the unique identification number based on which your Institute/Agency will identify your documents
* In case of Sealed envelope, Add the complete address of the recipient

Transcripts Degree Certificate Second Year Marksheet

Institute/ Agency/ Company

Enter 1 Details

Reference No Name Address

123 123 123

Save

PREVIOUS NEXT

INSTRUCTIONS

¢ Input the Institute details of the Institute / Agency / Employer where you want to receive

the verification letter .

¢ Input the Reference Number, Name and Email ID of the Institute / Agency / Employer.

where they wish to send the Verification Letter.

¢ Ifinstitute/ agency / employer wishes to receive different verification letter of each

Need Help?

&
Email Us on

document type at different address / email id , then they can input the details accordingly.
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e Reference Number is the unique identification number based on which your
Institute/Agency/ Employer will identify your verification letter.

e In case of Sealed envelope, Add the complete address of the recipient.

¢ In case of Digital Copy Institute / Agency / Employer must not select Sealed copy and in
Details applicant must add email address of the Institute / Agency / Employer.

e Ifin case the Institute / Agency / Employer wishes to receive Multiple Copies to Multiple

addresses then must select the number of copies and must input the addresses accordingly.
e Institute / Agency / Employer must save details before proceeding ahead.
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Step 7 — Preview Letter.
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=, GUJARAT UNIVERSITY
WA appiicmion Fone for Degras Transeript Verificat Cover Seond Vear Wlarkshen Varification.

Markshest (1) = Transcript (1) + Degree Certificate (1) + Sealed Caver {

Marksheet Verification Details

Personal Details

Email Add
Mobile No:

Institute Details

Referanze No | 123
Student Name 1 123
Ada : 3

Educational Details

Degree
Student
Seat Number 1
Month-Year 1 :

Transcripts Verification Details
Personal Details

Email Addresz
Mobile Ne:

Institute Details

Refaranze No |
Student Name 1

Ada

Educational Details

Dagree/ Course 1:
Student Name
Seat Number 1
Month-Year 12




Degree Verification Details

Addrass

Upload Document Details

Marksheet

GUJARAT UNIVERSITY
STUDENT FACILITATION CENTER

122
173
123

INSTRUCTIONS

e  Kindly verify all the data before proceeding for payment.

e In case you want to edit / remove any data, Kindly GO to the respective step. Make the changes

and Don’t forget to SAVE the data before proceeding ahead again .

e Click on each document to preview it. If you have upload PDF file, then click on the PDF icon to

preview the document.
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Step 7 —Proceed for Payment.
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PAYMENT DETAILS

Instructions

¢ Fees paid are non refundable.
¢ Verify all the data before proceeding for payment
* Once the payment is done, you won't be able to edit/remove any of the details/

documents
Name
Abc
Email
abcpgr@gmail.com
Amount
2250
INSTRUCTIONS

e Fees paid are non-refundable. Pay the fees only if sure.

o Verify all the data before proceeding for payment.

e Once the payment is done, you won’t be able to edit/remove any of the details/
documents.

e Fees will be auto calculated by the system on the basis of type of Verification type
selected by you.

o After paying the fees, Applicant must download the fee receipt and A My Application
Tab will be generated where applicant can track the status of the application.
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