GUJARAT UNIVERSITY
STUDENT FACILITATION CENTER

Process for Provisional Certificate

Registration Process Enter Latest Education Details

Enter First and Last name (As per your
Marksheet)

Select Gender
Mobile No & Adhar Card No / Passport No.

Enrollment No
Enter Email Id & Password
Successful Registration & Verify Email

Select Degree | Course name
Enroliment No. & Seat No. / Roll No

Class obtained
Select Course type ( Regular | External )

Passing year and Month
College Name
Examination pattern

Preview
Please read all the instructions
carefully

Please check all the details
filled
Review the documents

uploaded

Upload Documents Proceed for Payment

Please read all the instructions
carefully

PDC Certificate Fees

Select / Input the Address

( where courier will be sent )

Final year | Semester Marksheet
Passport size Photograph
Enter Address details.

Aadhar Card

Welcome to Student Facilitation Center, Gujarat University.
Following are the Important Instructions & Steps for Provisional Certificate

1. If you are a Fresh Applicant, you need to register and input all the necessary details like your Name
& Surname (As per Marksheet), Phone Number, Enrolment Number, Course Name, Aadhar Card
Number, Email ID and set password for your application, before registering make sure to read all
Terms and Conditions. Existing applicants can directly login to the portal.

2. Applicant will receive an Account verification mail on their Registered email id, if unable to receive
the email, make sure to check the spam box. Applicant must verify the account by clicking on

Activate the Profile button and login using the registered email id and password.

3. Once logged in, Applicants must select the Enrolment Number for which they want Provisional
Certificate.
4. Applicants must also fill in the following details to obtain the Provisional Certificate
e Personal details (Name, Surname, Fathers/ Mothers Name)
e Address (where you want to receive courier)
e Enrollment details
e Educational Details (Course Name, College Name, etc)
e Upload documents
5. Applicants needs to Fill in all Education Details Correct, as it will be printed on their Provisional

Certificate.
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Applicants must upload the documents in jpg/jpeg/png or pdf format only. Maximum file size should
be 5 MB. All documents uploaded should be clear & readable images. If unclear documents are
uploaded then application will be REJECTED & the fees will be not be refunded.
Applicants need the upload the following documents

e Aadhar Card

e Passport size photograph

e Final Examination marksheets

e Six Months/ One Year Housemanship/ Internship letter Completion Certificate issued by

Gujarat University (For Student of M.B.B.S., B.D.S., B.P.O., B.O.T., B.Opto., B.H.M.S.
Bachelor of Physiotherapy Only)

e Six Months/One Year practical training letter Certificate (For Student of B.Pharm/D.Pharm).
In case of any short/incorrect document(s), Applicants will be given 60 days from the date of
application to upload the required document(s). All applications will be rejected after 60 days period
is over & the fees will be not be refunded.
Applicant must upload their Photo in jpg / png / jpeg format only, which should be front facing, with
clear background, which should not be older than 6 Months. Size should be of 4 X 6 CMS
The Fees for Provisional Certificate is INR 436. The fees paid are non-refundable.
Students who have passed exam in April/May 1991 cannot apply for Provisional Certificate. Such
candidate should contact Convocation branch, Exam Section Room number 42 with Final Year
Marksheet.
All the regular students who have passed exams of BA/B. Com/B.Sc./BBA/BCA/B.Ed./ MA/M. Com/M.
Sc between April/May 2011 to Nov/Dec 2017 cannot apply for Provisional Certificate. Such candidate
should contact Convocation branch, Exam Section Room number 42 with Final Year Marksheet. If
Degree is conferred as per our records, then fees paid will not be refunded.
The complete timeline for issuance for Provisional Certificate is 30 Days. (If all the documents are
proper)
The Certificate Will Be Valid Only for Six Months from Date of Issue.
Before Payment, Applicant must confirm the address, as they would receive the certificate via courier
on the mentioned address itself. The recipient of the certificate will have to sign once they receive
the certificate.
Applicant can proceed towards fee payment after checking all the details inputted by them. After the
fees payment, applicants can download the fee receipt and track status of the Application.
In case, the applicant receives the certificate in a damaged condition OR with incorrect information
printed on the certificate, then then applicant will have to fill the form on the Dashboard (Titled -

Incorrect/Damaged Certificate) to raise a request for updated certificate.
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18.In case the courier is returned to the university due to wrong/incomplete address, then applicant will

have to fill the form on the Dashboard (Titled — Courier Return) & complete the entire payment

again for a fresh courier.

19. For any queries arising while applying online, kindly Email on gupdc@studentscenter.in
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