STEPS FOR MIGRATION CERTIFICATE

STEP 1 - PERSONAL INFORMATION

o Personal Information o Address & Other Details e Add Educational |

Applicant’s First Name *

Applicant's Last Name

Applicant's Full Name *

-
Gender: Male @ Female Others

Applicant's Father Name *

Email ID: *

Mobile Number: *

UPDATE AND PROCEED




STEPS FOR MIGRATION CERTIFICATE

KINDLY NOTE

e Applicant needs to input the exact name as per Marksheet. Migration certificate will only be
issued as per the name on the Marksheet.

e Name change cases will not be entertained under any circumstances.

e Applicants are requested to input the correct Email ID & Mobile Number, as all the updates
regarding the application status will be sent on the registered email id.

e Once any information is changed, do not FORGET to click on UPDATE & PROCEED.
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STEPS FOR MIGRATION CERTIFICATE

STEP 2 - ADDRESS & ENROLMENT

G Perscnal Information o Address & Enrollment Details o Add Educational Details

Address: *

Pincode: *

Area - Location: *

District: *

State: *

Enter Enrollment/Reg./Confirmation Mumber: *

Student Category : ¥

Sub-Category :

Date of Birth :

Mationality :

Aadhar Mumber *

PREV UPDATE AND PROCEED

KINDLY NOTE

Applicant needs to input address where they want the Migration certificate to be delivered.
Applicants needs to input the complete address along with any Major Landmarks (If Possible).
After inputting the PinCode the Area-Location, District & State will be auto-filled by the
system. Incase the details are not auto-filled, then applicants would need to manually input
the details like Area-Location, District & State

During registration if the applicant has inputted the enrolment number, then the same
enrolment number should be visible here. If the applicant does not have enrolment number,
then he/she can input "NA” in the same.

Aadhar number is the 12 digit unique identification issued by the Government of India.

All the above data are mandatory fields. Without inputting the details, the applicant cannot
move forward with the application.

In case the certificate is returned due to incorrect/incomplete address then the University is
not responsible for the same. The applicant will then need to fill up the form of courier return
& will also have to pay the fees for the same again.

Before proceeding ahead, Do not FORGET to click on on UPDATE & PROCEED.
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STEPS FOR MIGRATION CERTIFICATE

STEP 3 - EDUCATIONAL DETAILS
wiq 3 - AailBls (Ad1dl

o Personal infocmaton o Addeess & Davodimerd Detass

Course Name |

College Name

Examination Pattemn type Last attended year

Passng Month & Year Roll No/Seat No

MGt aadl Ve

8

Course Type Result Status

Input details of the university wherein you are seeking admission

Name of Other Universily
Namae of Other College

Course Name.

KINDLY NOTE

Applicant needs to input the details of his/her last attended examination.

The course name should be the same as selected by the applicant during registration.
e Input the details of the college from where he/she has studied.
e In case the relevant course/college is not available in the drop then the applicant needs to

send an email to gumigration@studentscenter.in with documents like marksheet, Transfer

Certificate, Convocation Certificate.

e Examination pattern: If you are issued 2 marksheets in an academic year, then you should
select the SEMESTER Pattern. If you are issued 1 marksheet in an academic year, then you
should select the YEARLY Pattern.

e The Passing Month/Year & Seat/Roll No would be mentioned on the last examination

marksheet.


mailto:gumigration@studentscenter.in

STEPS FOR MIGRATION CERTIFICATE

Applicant needs to select the course type from Regular / External

EXTERNAL students need to select 555 external as their college name from the dropdown.

The applicant also needs to input the reason for availing the certificate wherein he/she needs
to mention the university name, College Name & the Course Name of where one is seeking
admission.

In case applicant inputs incorrect details, then the application will be rejected &
the fees will not be REFUNDED.

All the above data are mandatory fields. Without inputting the details, the applicant cannot
move forward with the application.

Before proceeding ahead, Do not FORGET to click on UPDATE & PROCEED.
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STEPS FOR MIGRATION CERTIFICATE

STEP 4 - UPLOAD DOCUMENTS

B Peinonad sforeranion B Aderees & Erecilmen Deraiy B dadd Educasonad Dessily

B Lipdosd Documems

KINDLY NOTE

The maximum file size of each document should not exceed 5MB.

Photograph & Sign should be uploaded in jpg, jpeg & png format ONLY & it should not be
older than 6 Months. Size should be of 4 X 6 CMS.

Applicants need to upload high resolution, clear & legible documents with plain & clear
Background. Unclear & Blur documents will not be accepted & application will be REJECTED.
Transfer Certificate is applicable for REGULAR Students ONLY. External Students should
not upload the Transfer Certificate. It is issued by the college. Kindly note — The document
should be stamped & signed with proper date being mentioned by the college authorities.
Should be uploaded in jpg, jpeg, png & pdf format.

NOC Letter - The letter is applicable for REGULAR Students ONLY. External Students
should not upload the NOC Letter. The format of the letter is available on the Dashboard of
the Portal & Also available under the DOWNLOADS TAB. The letter needs to printed on the
college letterhead duly signed by the college authorities. Should be uploaded in jpg, jpeg,
png & pdf format.

Aadhar Card - Upload a clear copy of the Aadhar Card. The number on the Aadhar card
should match with the number mentioned by the applicant under the ENROLMENT DETAILS.

Last examination marksheets - Proper scan copy of the last semester/ last year
marksheet should be uploaded. The Result Status should be clearly visible in the scan. The
marksheet data should match with the EDUCATIONAL details inputted by the applicant. In
case the details do not match then the application will be REJECTED & fees paid are non-
refundable.
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STEP 5 - PREVIEW

& Address & Enraliment Details & »dd Educational Details & Upload Documents

This is to certify that Kumarpal Shah Suresh joined this University Regular nd lett in February 2017 after Fass at the Bachelor of Arts Third Year Examination held in February
3&2’ .Ll;la_s paid all the dues upto the end of February 2017, has received education at an Institute recognisad by the University. The University has no objection to his joining any
r University.

MOTE - Check your Course Mame, Last Attended year, Name Incase the above content is incorrect, kindly go back to the previous steps and make the changes accordinghy.

KINDLY NOTE

e This the final step, wherein the applicant needs to verify the details inputted by them.

e The sample of the data which is printed on the certificate is displayed here. In case there is
any data which is not showing OR showing INCORRECTLY, then the applicant can go back to
the previous step, change the details & SAVE the details.

e Once the payment is done, Applicants won’t be allowed to change any data on the
portal. Hence recheck the information updated by you.

e Any incomplete information OR incorrect information would lead to application being rejected.

e Applicants can also preview the documents uploaded by them. In case you want to change
any document, then applicant can go back to the previous step & reupload the updated
document.

e Once sure of all the information, Applicants can proceed towards the FEES PAYMENT.
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STEPS FOR MIGRATION CERTIFICATE

STEP 6 - PAYMENT

PAYMENT

Before payment kindly check all the details filled in and go through all the documents uploaded.
Once the payment is done you won't be able to change/edit any of your details as well as documents.
Once the payment is done Fees are non-Refundable.

Thanks & Regards

Name

[ Abc Xyz ]

Telephone 9876543210

Email . ) .
mansimran@instafeez.in

Select Service Type:
Select Portal -

CLOSE

KINDLY NOTE

You need to reconfirm the address inputted by you. The address displayed to you are the
same addresses inputted by you on different portals of the Student Facilitation Center.

In case you wish to receive the certificate in any other address, then applicant can select
“"OTHERS"” & input the address again.

In case the certificate is returned due to incorrect/incomplete address then the University is
not responsible for the same. The applicant will then need to fill up the form of courier return
& will also have to pay the fees for the same again.

Once sure of all the information, Applicants can proceed towards the FEES PAYMENT.
KINDLY NOTE - Fees paid are non-refundable.
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