GUJARAT UNIVERSITY
STUDENT FACILITATION CENTER
Process for WES Evaluation and Other International
Universities/ Agencies
Medium Of Instruction Letter

Registration Process

Enter First and Last name (As per your
Marksheet)

Select Gender
Mobile No & Adhar Card No |/ Passport No
Enrollment No.

Enter E-mail Id & Password
Verify E-mail
Successful Registration & Verify Email

Enter Latest Education Details

Select Type ( Education / MOI )
Select A ion for (B D)
Select what to Attest (Marksheet,etc)
Select your College

Select Course Name

Select Examination Pattern ( Reg /
External )

Upload Documents

Upload asked documents

Marksheets / Degree certificate /
Convocation

Aadhar Card

Proceed for Payment

Select Purpose Preview

Please read all the instructions
carefully
Please check all the details filled

Review the documents uploaded

Select your purpose of Attestation & input

details of concerned officials

Select Delivery type ( Sealed copy / Digital
copy )

Incase of Sealed Copy - input delivery

address accordingly
Incase of Digital Copy - input Email Id of the
same

Please read all the instructions

carefully
Pay Attestation Fees
( Autocalculated )




GUJARAT UNIVERSITY
STUDENT FACILITATION CENTER
UNDERSTANDING THE STEPS IN THE ONLINE ATTESTATION PROCESS

el AL ol Attestation USALMIel UILElA AU

STEP 1: SELECT THE TYPE OF ATTESTATION

ualg 1 : Attestation Ul UE U

Type of International Evaluation
Educational Details (select this option for International Evaluation of marksheets & Degree Certificate )

[J Medium of Instruction (In case you want letter mentioning your medium of instructions eg: English,Hindi, Gujarati etc)

Select International Eval...

Select What to Attest v

e Educational Details

select this option for attestation of Marksheets & Convocation Certificate

o da@s [Qoidl
5902 WA Slo Bl AE(§Feoll Attestation HIS 2L [Ascu ude 5

e Instructional Letter ( Medium of Instructional Letter)

select this option if you want the University to issue a medium of instructions eg:English, Gujrati,etc
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e Instructional Letter ( YAollcds Udlo] HILAH)

ol AN [l clRIE] sl YAolllo] HituM 3] sl Hidldl 8ot Al 2L [Ascu urle 531, GelsR
d313: 2%, oA, cdR.

STEP 2 : UPDATE YOUR BACHELORS/MASTERS/PHD INFORMATION

ualg 2 : dHIZl BACHELORS / MASTERS / PHD HUE{l 21ud2 531

’ ° 1st step .
: Marksheets Information

1.Enter Course Name & examination pattern and upload marksheets accordingly.
2.For (1043) Diploma holders, No need to upload first year / first two semesters documents.
3.For Currently studying students, No need to upload last year / last two semesters documents.

@ 2nd step

Enter your Bachelors Details

o 3rd step

Select Enrollment

Select Course Name Examination pattern type

° h - m

° PREV NEXT
5th step
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e Enter Enrollment Number:

Enrollment number is a unique identification number which is mentioned on students
marksheet if incase who does not have the number, can input NA.

e Select Course Name:

Select your course/degree name for which you want to attest your documents
e Select Examination Pattern Type:

Select your exam pattern if it is Annual pattern ( one marksheet per year ) or Semester
pattern ( two marksheets per year )

Follow the same process if you have selected masters as well Do not write the college name
manually; select the college name from the dropdown options, otherwise you will not be able to
proceed with the application. Incorrect selection of college name will lead to rejection of the
application.

ol AN URL HRed urie sal slat Al A o UlsaUlal W] AR SIA%0] ollH sl AW o8l
SIUsIGet [AscHiell SIA%e] olli URLE 53, UcAUL AN ARAZ At WA WL atll sl
atel. slAall otlMo{l WIZl URED( |RYA alslRell R €13 Q.



GUJARAT UNIVERSITY
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STEP 3 : UPLOAD DOCUMENTS AS PER THE COURSE SELECTED

UALE 3 : UAE S BeARUSH Yool ExcllAA] UUCALS 52U

Bachelors

Action

(Maximum file size should be 5 MB in jpg, jpeg, png or pdf format)

Bachelors_Arts_Semester 1 < Upload

Bachelors_Arts_Semester 2 + Upload

Bachelors_Arts_Semester 3 + Upload

Bachelors_Arts_Semester 4 + upload

Bachelors_Arts_Semester 5 4+ Upload

Bachelors_Aris_Semester 6 < Upload

Add More (ATKT Marksheets)

INSTRUCTIONS

You need to upload scan copies of original Mark sheets (Color copy only)
Uploading Aadhar card is mandatory

If you want to get your degree certificate attested you need to upload that in the upload
document tab

You need to upload the Mark sheets for all the years

If you want yo upload ATKT marksheets,then kindly upload in ADD MORE tab File
format should be either JPG, JPEG, PNG,PDF.

Please upload clear & legible scan copies File size should not exceed 5SMB.
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YAl

dAHR Yo His2lleoll Bot sl UUALS scllofl %32 B (§5cl U olsA)

ULUR 518 WUALS 59 gABUA D
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AR ottt el 12 Hidelle Aucls s2clloll 232 B %l Atz ATKT His2lle AHUAls s2¢ll
82, dl Ul 53lal ADD MORE 261Mi HUALS 53 $18c Sl 8lg A PG, JPEG,

PNG,PDF.
SUL 53ol U2 Wl Yall 2l ot SIUL AUUALS 53 $18c $€ 5l atll ol B1E5A 5MB.

KINDLY NOTE

You have to upload the documents which you want to get attested.

Please check with the concerned agency/University (WES, ICES, CES, etc) about the document
checklist Mark sheets are mandatory if you select WES as the purpose.

Applicants are advised to upload one page per TAB. Please do not upload any merged document.
Additional Documents and ATKT mark sheets can be uploaded in the ADD MORE tab.
Incorrect selection of college name will lead to rejection of the application.

sUl 531 ollt
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RUETERE
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STEP 4 : SELECT YOUR PURPOSE OF ATTESTATION

ualg 4 : Attestation dMI &d UAE §3

° 1st step

Purpose

Digitally signed copies will be sent to the concerned agency depending on your purpose
Once documents are sent you'll be notified on the Dashboard of the portal
o N Select relevant purpose based on where you want to send the attested documents..
2nd step University is not responsible for incorrect selection of the purpose
You need to input you reference number after the code GU -

Reference Mo is the unique identification number based on which your Institute/Agency will identify your documents
In case of Sealed envelope, Add the complete address of the recipient. University will not be responsible for incomplete address.

° 3rd step

Select Delivery Type

° 4th step —
Sealed Coj
Py No 0f Copies: * Number of Copies

Digital Copy

Multiple Address
{Kote : Kindly select Multiple Address aption if you want 1o send the attested copies 1o multigle address |

Singla Addrass

() (Mot : Kindly sebect Single Address aption if you want to send the attested copies to single address }
@ Sth step

KINDLY NOTE

e When you select 'Sealed Copy' you get two options - Single address and Multiple address. Select
the appropriate option according to your needs.

e Signed and stamped copies will be sent directly to the concerned agency depending on your
purpose Once the documents are sent, you'll be notified on the Dashboard of the portal after
Login and you will receive a confirmation email.

e Select relevant purpose based on where you want to send the attested documents.

e You need to input your reference number after the code GU - ( Reference number is the
unique id based on which the concerned agency/university will identify your documents )

e Incase if you are not issued by a reference number, then you can input 'NA'
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suL s3lal ol
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number W Welc 1D & Beil AULUR A D A¥o{Y[AARIEl IR ExcllARA
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o %l A reference number LU 13| scUHL ot A, dl AR 'NA' 8oty s31 AS\ &)
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Input your GU Code

MR GU code EMHA $3U

Mote :1. Document uploaded will be provided to the concerned agency/university , university does not check if your document meet their requirements.
ICAS NO GU-

Enter numeric values.
Address.

Enter Correct Address Details.

SAVE

e You need to input your reference number after the code GU - ( Reference number
is the unique id based on which the concerned agency/university will identify your
documents )

e Incase if you are not issued by a reference number, then you can input '‘NA'

o MR code UESl ML reference number ELWA s2cllo{l %32 B GU - ( reference
number A Wota 1D B Botl WUR Ao A Ao/ AcRIEl MR ExctlARA
O )

o %\ clMal reference number glRL %13 UMl ol AUA, Al dA 'NA' Boye 531 S| 6l



GUJARAT UNIVERSITY
STUDENT FACILITATION CENTER

FINAL STEP - PAYMENT PROCESS

AU wag - ARee uBau

After selecting the 'View Cart' button, you will be taken to the final step of Payment.

'] 518" ot URE sl U], dial Ysarlotl vilAH UdLAl UR AL el L.

University is not responsible for incorrect reference number/ Email ID
University is not responsible about the document requirement of the concerned agencies

Purpose Email Reference Number Fees Remove

PREVIEW PROCEED FOR PAYMENT

o Feesfor MOI is Rs. 436 Fees for Attestation of Marksheets is Rs. 2974 ( if single marksheet or
Multiple marksheets)

o Fees for Attestation of Degree Certificate is Rs. 1964

e Fees once paid are non-refundable.

e The Fees amount is auto calculated according to the document, type of attestation and the purpose
selected.

o MOI M $l 3. 436 Hiselleot yriellsRwL el 8l 3. 2974 (9 Rlotct Hibelle sl 3 wgldu
uidalle sl Ay

o (3ofl yrigustotl yaugust 12 4l 3. 1964

o AUsclR YsAdd 4l [Aet-REswa B.

o $loll 51 €A%, YHIQISRQotl USIR ol UE 5 3 WofIR elct: LRI HL wA B,
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Instructional Method (Medium of Instructional Letter)

Instructional Letter ( YAollcHs Udlo] HILAN)

Instructional Details

Instructional Detalls For Bachelor Degree

You see this tab

Commerce $by selecting field Input the full Name as per your Input the Course name of your Degree.
of study in the Marksheet. MOI will be issued as Eg - Bachelors of Arts, Mass media,Banking etc
’ L

Form previous tab. per the name inputted by you .
Input Full Name of your college Name é irse ﬁ

Input the details
which of which you
ege Specislizatior h‘“sp.‘u..dhi,:“ f Course
EG :- Media,
echanical,
Commerce etc

Year of Passing
stinction

Select the class
R Input the Month & Year when you
First Class as per the marks tod D
: ooxnplc our Degree.
$ obtained in the ¥ gr
"""" - final year of your
degre
Percentage Gr.ade Grade Description Classification of Final Result
Points
85 and Above 8.5-10.0 O+ Outstanding
First Class with Distinction
70-84.99 7.0-8.49 o Excellent
60-69.99 6.0 - 6.99 A Very Good First Class
55-59.99 5.5-5.99 B+ Good Higher Second Class
48 -54.99 4.8-5.49 B Fair Second Class
36-47.99 3.6-4.79 c Average Pass Class
Below 36 0.0 D Fall or Dropped Dropped
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KINDLY NOTE

Kindly refer to the table given above for Class Selection.

Details inputted by you cannot be changed once you save it.

MOI will be printed as per the details inputted by you.

In case of any changes after the completion of application, you will have to apply for a
fresh one.

e After inputting all the details, kindly save the details and proceed ahead. Input the
relevant purpose on the last step.
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